An end-of-year party
You will hold an end-of-year party and you need to find the people who will help you and some grown-ups (teachers, headmaster, headteacher(s) or a parent) who are helping you organise it.
In groups up to four people think of the following aspects and write them down in details:
Venue: 
(Where will it be held? Is there an entrance fee? How much? Who will rent the rooms?)
Decorations: 
(Who will make the decorations? What sort of decorations will you have? (Describe in length) Who will put them up?)
Time:
(When is it held? How long will it last?)
Performers:
(Who are performing there? What will they do? Will you have a host of the night? Who will it be?)
Guests:
[bookmark: _GoBack](Who are invited? Will they need to perform there? What should they do? Should they bring anything along?)
